Office of the Pr. Chief Commissioner of Income Tax
Andhra Pradesh & Telangana
10" Floor, Income Tax Towers, AC Guards, Hyderabad-500 004
Tel No. 040 23425475, Fax: 23241427/23240403

F.No. Pr.CCIT/Estt./CCD/2020-21 Date:05-01-2021
To

All HODs of,
Andhra Pradesh and Telangana region,

Sir/Madam,

Sub :- Scanning and Uploading of Service Books in the cadre of Group A,
Group B and Group C officers and officials on PIS Module of HRMS
-Uploading of leave balance on Leave Management Module —Calling
for report - Regarding.

Refi- 1. Pr. CCIT, A.P. & TS, Hyderabad in F. No. Pr. CCIT/Circular/ *
2020- 21dated 24.07.2020. ’

Kind reference is invited to the above.

2. It is communicated to the HOO/AO/DDOs to complete the task of Scanning and uploading of
written pages of Service Books along with their enclosures in respect of Group “A” Cadre, Group B
cadre & Group C cadre in their office. Updation of leave and Leave Balance may also be uploaded in
Leave Management Module in the HRMS, ITBA Portal. In this regard, information is sought by this
office as per Annexure-I enclosed to this letter on or before 26.02.2021 positively.

3 The AO/DDOs are required to follow the provisions of SR199 and SR 202 related to nature of
entries in Service Books and Periodical Inspection of Service Books by the Govt. Servant to avoid

delay at the last hour.

4 Further, It is informed that for Issue of service verification certificate on completion of qualifying
service above 18 years, after 30 years and also Syears before retirement of an employee may be done at
DDO level as per the provision required in Form 24 (under Rule 32 of the CCS(Pension) Rules, 1972)
and then forwarded to the Office of the Zonal Accounts Office, CBDT, Hyderabad or PAOs concerned
for concurrence. (Copy of Form 24 enclosed).

The above instructions are to be followed scrupulously. The work may be supervised by HODs
and a Compliance Report is to be sent by 05/03/2021.

This is issued with the approval of the Pr. Chief Commissioner of Income Tax, A.P.& Telangana,
Hyderabad.

Yours faithfully,

Dhiouhrer’

(PEEYUSH SONKAR)
Commissioner of Income Tax
(H.Qrs)(Admn. & TPS),
A.P. & Telangana , Hyderabad.

Encl:. Form 24

Copy to : All HOOs/DDOs.
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FORM 24
[See rule 32]
Form of certificate of verification of service for pension

No
Government of India
Ministry of
Department/Office
Dated the

Certificate

It is certified, in consultation with the Accounts Officer, that Shri/Smt./Km. ................_

............................................ (Name and Designation) has completed a qualifying service
of ... years ......... months, ............ days ason ............. .. (date), as per details given

the rules regarding qualifying service in force at present. The verification of service under sub-
rules (1) and (2) of rule 32 of the Central Civil Services (Pension) Rules

Signature & Stamp of Head of Office



,qu ENOGRAPHERS TN APL TELANGANE  ResDonN

ANNGXORE -~ 2.

LIST OF STENOGRAPHERS:
Whether
Date of Service
joinin Complet Register
. . . Name of the office in J & ed years & Remarks,
SI.No. Name of the official Designation ) ) DOB Governme Scanned &|
which working of if any
nt S uploaded
Service** in HRMS
Portal?
- DDL.CIT, RANGE-1,
1 ABHISHEK KUMAR GUPTA ATENC, GR~ 1A 4/8/1997
I(PB-1) GUNTUR
E - DDL.CIT, RANGE-2,
2 AKHILESH SINGH ATEREL, B 65 ! G 12/4/1993
[I(PB-1) GUNTUR
GUNTUPALLI VENKATA CIT (APPEAL UNIT)-1,
3 STENO, GR-I ( ) 3/17/1973
PAVAN KUMAR GUNTUR
] APPEAL :
4 KAVITHA PETETI STENO, GR- |CIT (APPEAL UNIT)-2, 6/1/1980
I(PB-1) GUNTUR
5  |CHALLAPALLI NEEHARIKA  |°TENO, GR-PR.CIT (REAC) (VU)-1, 10/25/1987
[I(PB-2) GUNTUR
6 YASH MANDLOI STENO, GR- ADDL.CIT(EXEMPTIONS), 4/2/1994
lI(PB-1) HYDERABAD
7 HEMANT SINGH STENO, GR- |ADDL.CIT(I&Cl), 7/9/1999
II(PB-1) HYDERABAD
ST -
8 SANWAT RAM MEENA _:M__w/_%w GR ADDL.CIT(IT), HYDERABAD | 3/17/1996
GYANENDRA KUMAR STENO, GR-
9 ! ADDL.CIT(TP), HYDERABAD| 8/10/1985
GUPTA [I(PB-1) (TP) £
10 |KRISHN KUMAR MEENA STENO, GR- |ADDL.CIT, CENTRAL 5/30/1996
[I(PB-1) RANGE-1, HYDERABAD
11 |SAURAV NEG| STENO, GR- |ADDL.CIT, CENTRAL 12/17/1991
II(PB-1) RANGE-1, HYDERABAD
12 |DINESH SINGH RAWAT STENO, GR- |ADDL.CIT, CENTRAL 12/10/1988

I(PB-1)

RANGE-1, HYDERABAD

.



13 |VENKATAKIRAN KUMAR  [STENO, GR- [ADDL.CIT, RANGE-1, 7/25/1879
MUTYALA 11(PB-2) HYDERABAD
STENO, GR- |ADDL.CIT, RANGE-1
14 |BIKKI CHANDANA ’ ’ ’
11(PB-1) HYDERABAD
STENO, GR- |ADDL.CIT, RANGE-6,
15 |P SWATHI BHARANI 5/6/1992
I1(PB-1) HYDERABAD
R-
16 |MANOJ KUMAR ﬂwm_wvm PR.CIT-4, HYDERABAD 1/10/1993
STENO, GR- |ADDL.CIT, RANGE-1,
17 |vISU P ‘ 11/21/1993
11(PB-1) HYDERABAD
TE R- |ADDL.CIT, RANGE-13
18 |RAMESH RAJASEKAR STENG, G ’ ’ 6/2/1994
11(PB-1) HYDERABAD
ADDL.CIT, RANGE-
19 |R. AMRUTHA VANI STENO, GR-I CIT, RANGE-6, 1/15/1972
HYDERABAD
TENO, GR- |CIT (APPEALS)-1
20 |CHING SUAN NIANG i ’ A AL 3/7/1988
11(PB-2) HYDERABAD
,; |V KRISHNA MOHAN STENO, GR- |ADDL.CIT, TDS RANGE, —
SANKULA 11(PB-1) VIJAYAWADA
STENO, GR- .CIT, RANGE-
22 |KOPPULA SOBHA @R~ (ADDLLIT, RANGES, 7/6/1991
I1(PB-1) HYDERABAD
STENO, GR- |ADDL.CIT, RANGE-
23 |GAURAV KUMAR YADAV : ADDLLIT, RANGES, 1/9/1994
11(PB-2) HYDERABAD
AV T R-
24 |SAVADI VENKATARAMANA ISTENO, GR- | - 61 HyDERABAD
VIJAYALAKSHMI 11(PB-1)
STENO, GR- |ADDL.CIT I
25 |MANESH KUMAR DORA ‘ » RANGE-3, 10/9/1994
11(PB-1) HYDERABAD
% ITELUKINTLA POSLA STENO, GR- |ADDL.CIT, RANGE-3,
11(PB-1) HYDERABAD
B N — STENO, GR- [ADDL.CIT, TDS RANGE-2, | _ /100
11(PB-2) HYDERABAD
TENO, GR- |ADDL.CIT ’
28 |RAJNISH KUMAR STENG, G yRANGE-L, TDS | ¢ /)/1903
1I(PB-1) HYDERABAD




STENO, GR-

ADDL.CIT, RANGE-6,

29 |SACHIN NEGI 7/3/1997
l(PB-1) HYDERABAD a
STENO, GR- |ADDL.CIT, RANGE-3
30 |MANISH NEGI ! d ! 4/25/1994
11(PB-1) HYDERABAD
STENO, GR- |ADDL.CIT, RANGE-8,
31 |NAVEEN 6/1/1987
I(PB-1) HYDERABAD
. DL.CIT, RANGE-9
37 |MD-MAHABOOB STENO, GR-I - a SFRNISIE S, 12/19/1971
MOHIUDDIN HYDERABAD
ENO, GR- |ADDL.CIT, RANGE-5,
33 [ASHA MEENA ST 7/6/1995
11(PB-1) HYDERABAD
STENO, GR- |ADDL.CIT,
34 |ANUSHA ADDALA 2/19/1982
II(PB-1) RAJAMAHENDRAVARAM
CIT (JUDICIAL
35 |V LV SUNEELA STENO, GR-I ( ) 5/1/1972
HYDERABAD
GR-
36 |AMIT KUMAR PAL ﬂw_w_w CIT(A)-10, HYDERABAD 10/18/1994
ADDL.CIT (EXEMPTIONS),
37 |K. SAI SANDEEP STENO, GR-I 8/6/1981
HYDERABAD /6/
STENO, GR-
38 [JAGANA ANITHA PE mv CIT(A)-12, HYDERABAD 6/25/1984
39 |[VANAM KRISHNAVENI STENO, GR- |CIT {APPEAL UNIT}-2 4/21/1985
l(PB-1) HYDERABAD
KAPIL KUMAR(D.O.B- STENO, GR- |CIT (APPEAL UNIT)-
40 ( ( >3 1/1/1992
01.01.1992) l(PB-1) HYDERABAD
ADDL.CIT -
41 |JAYA PRAKASH G STENO, GR-I »RANGE-S, 5/15/1976
HYDERABAD
TEN - -
42 |JYOTIRMOY BASU STEND: G- [CIT {APPEAL LINIT)-6 11/19/1989
1(PB-1) HYDERABAD
N - X
R T — STENO, GR- |CIT (APPEAL UNIT)-7 8/15/1988
1(PB-2) HYDERABAD




STENO, GR-

CIT (APPEAL UNIT)-8

44 |SREENIVASULU JYOTHI 6/14/1990
1(PB-2) HYDERABAD /14/
- STENO, GR- |CIT (APPEAL UNIT)-9 ———
II(PB-1) HYDERABAD
CIT (APPEAL UNIT)-1
46 |G B RAJESHWAR RAO STENO, GR-| A -1, 11/14/1970
HYDERABAD
STENO, GR-
47 |PRITY PAL P8 Hw CIT(DR)-1, ITAT, A-BENCH | 2/15/1990
STENO, GR- |CIT(DR)-2, ITAT B-BENCH,
48 |ANAND KUMAR (D) 1/4/1991
11(PB-2) HYDERABAD
CIT(EXEMPTIONS
49 |R SITA KALYANI STENO, GR-I {EX ) 7/15/1976
HYDERABAD
TENO, GR- |PR.CCIT, AP&T
50 |JAY PRAKASH =TEHG, & CCIT, APETS, 2/20/1993
1I(PB-1) HYDERABAD
STENO, GR-
51 |SURGYAN MEENA (PB HW DIT (1&Cl), HYDERABAD 10/4/1994
STENO, GR-
52  |KAMALIT KAUR i Hw DGIT(INV), HYDERABAD  |10/21/1988
TENO, GR- |PRCIT (REAC(AU)-
53  |MD. SAMIM LASKAR > ‘ (REALAL-S, 5/14/1992
11(PB-1) HYDERABAD
TENO, GR- |ADDL. :
54 |RAJAT CHAUDHARY STENO, GR- |ADDL.CIT, RANGE-8, 6/5/1996
11(PB-1) HYDERABAD
STENO, GR- |ADDL.
55 |PANDI RAMESH O, G- [ADDLCHT (ALIDIT, 10/27/1992
1I(PB-1) HYDERABAD
TENO, GR- |ADDL.CIT (BP
56 |GANGADHARI MALLESH | ’ CIT (BPU), 6/8/1993
I(PB-1) HYDERABAD
STENO, GR-
57 |ANIL KUMAR MEENA PR Hw PR.CCIT, HYDERABAD 8/10/1993
58 |[MOHD SULTAN _m_ﬂ_umm_w,_wmx- CIT (IT & TP), HYDERABAD | 7/15/1994
CHANDRADEEP KUMAR STENO, GR-
59 |oinGH t CIT (TDS), HYDERABAD 2/8/1993

I(PB-1)




STENO, GR-

60 |SAGARAM SREE KRISHNA FE-1} PR.CCIT, HYDERABAD 6/15/1989
61 |CUHURU CHAITANYA STENO, GR- PR.CCIT, HYDERABAD 8/4/1985
LATHA I1(PB-1)

62 |NAWAJ ANSARI Mw_w,_mwmx- PR.CCIT, HYDERABAD 1/24/1996

63 [KALPANA _m_ﬁ_m,_mv GR- PR.CCIT, HYDERABAD 7/21/1991
STENO, GR-

64 |K SATHISH KUMAR JFE Hw PR.CCIT, HYDERABAD 8/10/1985
STENO, GR-

65 [NOSHEEN SIDDIQUI PB Hw PR.CCIT, HYDERABAD 7/12/1996
TE R- |ADDL. E-

66 |DIVYA JYOTI ~TENG, GR- (ADDL.EIT, RANGE-2, 11/25/1994
1(PB-1) HYDERABAD

67 |N SHRAVAN _m_ﬂ_mm_wmx- PR.CCIT, HYDERABAD 7/11/1994

68 |MANNURU MAHESH BABU _m_ﬂ_”_.mw_wmx- PR.CCIT, HYDERABAD 8/29/1991

69 |D LAKSHMI _m_ﬂw_w_wmx- PR.CCIT, HYDERABAD 7/5/1991

70 |SHIV KUMAR KHATIK _m_ﬁ_umwwv Gk PR.CCIT, HYDERABAD 8/20/1989

71 |CH.N.A.V.S.R. KRISHNA STENG, G- [CIT (SFPEAL UNIT)<4, 8/16/1976
1(PB-2) HYDERABAD

72 |VISHAL SHARMA STENQ, 6B~ |PRAITIREAG)-1, 3/10/1993
l1(PB-1) HYDERABAD

73 |ABHISHEK ANAND 2TENG, GR- |PROITReAC)L, 12/19/1993
I(PB-1) HYDERABAD

74 |KAMAL KUMAR BAIRWA  |PTENO, GR- |PR.CIT(ReAC)-1, 1/22/1989
1(PB-2) HYDERABAD

75 |KARISHMA MAHAPATRA |2 TENO, GR- PREITIREAL)-Z, 4/19/1993
I1(PB-1) HYDERABAD




STENO, GR-

PR.CIT(ReAC)-2,

76 |AMRITA KUMARI 3/14/1997
| II(PB-1) HYDERABAD /14/
STENO, GR- |Pr.CI 2
77 |sHIVRAM MEENA Q,'Gh | Pr.UITIREAC) 5/10/1995
11(PB-1) HYDERABAD
STENO, GR-
78 |KANCHAN B wmx PR.CIT-1, HYDERABAD 3/1/1997
STENO, GR-
79 |VEMULA SHIVA KUMAR B Hw PR.CIT-2, HYDERABAD 7/27/1994
PRCIT (CENTRAL
80 |NAGENDAR ANANTHULA  |STENO, GR-I ( ) 8/12/1972
HYDERABAD
STENO, GR- |CIT (APPEAL UNIT)-5,
81 |SUSMITA SAHA ROY G, G ( ) 6/5/1991
II(PB-1) HYDERABAD
GR- |PR.CIT (REAC) (AU)-4
82 |HIMANSHU KUMAR SIENG, PRIEIT [REAL] {514, 5/24/1995
II(PB-1) HYDERABD
TENO, GR- |PR.CIT (REA 1
83 |ASHOK KUMAR STEN, PR (REAL) (VIR)-1, 1/1/1988
1I(PB-2) HYDERABD
ENO, GR- |PR.CIT (REAC) (RU)-1
84 |RAVI PRATAP SINGH STENG, PRI (REAC) (BU)-L, 6/8/1993
11(PB-1) HYDERABD
STENO, GR-
85 |SHANKER MEENA i wm PR.DIT(INV), HYDERABAD | 9/4/1996
ATIV NA ENO, GR-
ge | -KUPATIVENKATANAGA |STENO, GR- |\ ) 17 AKINADA 3/1/1995
DURGA RAO l1(PB-1)
STENO, GR-
87 |BOINIRAIU e mwmx ADDL.CIT, KARIMNAGAR | 8/19/1990
ADDL.CIT, K
88 |SHAIK NAYAB RASOOL STENO, GR-I x>zmmn IS 7/6/1974
89 |S.BABU RAO STENO, GR-I |CIT(TDS), VUAYAWADA | 6/22/1973
T - ;
T N STENO, GR- [ADDL.CIT, RAIAHMUNDRY [ o
II(PB-1) RANGE
TALARI AMARENDRA IT (APPEAL UNIT)-
91 | nens STENO, GR-| [T (APPEAL UNIT}-1, 8/17/1974

RAJAHMUNDRY




STENO, GR-

CCIT, REAC,

92 |SUDESH KUMAR 10/10/1988
1I(PB-2) VISAKHAPATNAM F0%
- .CIT, TIRUPATI
93 [SATYAM KUMAR STENO, GR- |ADDL.CIT, TIRU 7/11/1991
11(PB-1) RANGE
- CIT, TI
os |MOHAMMAD FARHAN STENO, GR- |ADDL.CIT, TIRUPATI —
SAYEED 1I(PB-1) RANGE
CIT (APPEAL UNIT)-1,
95 |T SAILAJA STENO, GR-1 |1 | ) 6/9/1972
TIRUPATHI
STENO, GR-
96 |LEKH RAJ KUMAR __:Umw PR.CIT, TIRUPATI 12/18/1993
STENO, GR-
g7 |KAPIL O, GR~\pg crT, visavAWADA 6/10/1994
KUMAR(DOB:10/6/1994)  |II(PB-1)
TENO, GR- |ADDL.CIT(EXEMPTI
98 |SARVENDRA KUMAR STENG, G- | ADBLCITLEX ONS) | 87171990
lI(PB-1) VIJAYAWADA
T B
99 |GANGA BHAVANI SEELAM _m_:w_w/_wmx CCIT, REAC, VIJAYAWADA | 7/13/1986
. . -1
100 |MENDI NAGAVENI il i | LD, BAEEL, 6/12/1982
II(PB-1) VIJAYAWADA
T - L. E-
101 |P.PURNA CHANDRARAQ [>-NO- GR- |ADDL.CIT, RANGE-2, 10/29/1986
1I(PB-2) VIJAYAWADA
EN - |aDDL.CIT, R -
102 |SHAIK JILANI =Rl [HRRLE! G b 6/2/1983
1I(PB-1) VIJAYAWADA
I — STENO, GR- |ADDLCIT, RANGE-1,
II(PB-1) GUNTUR
ESWARAMMA STENO, GR- |ADDL.CIT, RANGE-1,
104 G 3/10/1981
SABBAVARAPU I(PB-1) VIJAYAWADA
ENO, GR- |ACI R
105 [SIVA KRISHNA SUNKESULA | o O, GR- ACIT, CENTRAL CIRCLE, 9/29/1987
lI(PB-1) VIJAYAWADA
106 [SRINIVASARAJUDIGALA  [°1ENO, GR- JADDLDIT (INV), 8/19/1988
I(PB-1) VIJAYAWADA
107 |RVENKATESWARARAO  |STENO, GR-I |C'T APPEALUNIT)-, 8/20/1985

VIJAYAWADA




STENO, GR-

ADDL.CIT, RANGE-1,

108 |RAVI KUMAR PANDIT 10/7/1993
I(PB-1)  |VISAKHAPATNAM
TENO, GR- [ADDL. NGE-2

109 |ARUN KUMAR °TENO, GR- |ADDL.CIT, RANGE-2, 7/7/1988
I(PB-1)  [VISAKHAPATNAM
STENO, GR- |ADDL. S RANGE

110 |UDIT KUMAR ENO, GR- JADDL.CIT, TDSRANGE, | 1} 1o/ 503
(PB-1)  |VISAKHAPATNAM
STENO, GR-

111 [SHERLA BHARGAVI " DGIT (INV), HYDERABAD | 2/12/1997
STENO, GR- |CIT (APPEAL UNIT)-1,

112 |RAKESH SARKAR A ) 8/7/1989
I(PB-1)  [VISAKHAPATNAM
TENO, GR- P IT)-2,

113 |DEBIKA DAS STERD, G- |EIT (APPEAL LINIT) 5/28/1992
I(PB-1)  |VISAKHAPATNAM
STENO, GR- |CIT(DR), ITAT,

114 |P. P. L. GOVINDARAI N CIT(DR), ITAT 2/22/1984
(PB-1)  |VISAKHAPATNAM
STENO, GR- |PR.CIT-

115 |ANKIT KUMAR O, GR- |PR.CIT-1, 3/25/1999
I(PB-1)  |VISAKHAPATNAM

PERI NAGA DURGA SRI TENO, GR- [PR. -
116 |PERINAGA DURGA SR STENO, GR- |PR.CIT (REAC) (AU)-1, —
RAMYA (PB-1)  |VISAKHAPATNAM

**Note: Date of joining in Government Service/ IT Department of the officials may be verified from the service books maintained in your office

and accordingly information may be submitted.




